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b.

4, Dates of Series
Earliest Latest

protection

welfare.

a. X Estanusn Retention Scheduie; record will continue to accumulate.
O Dispose of present accumu!iition; no further sccumulation anticipated.

¢. O Amend ApplicationNo. .. ... __.. .. Check One: O Change; (O Superceds; Ci_,_veigm_____ o
S. Records Series Title (followed by title used in office, if different)

1973 Present - Air Quality Amblgint Air Special Studies
6. Division tnd OH&TJRESn

Air Quality Evaluation Section is responsible for preservation,

and improvement of air quality and to conduct a statewide
monitoring program So as to safeguard the public health, safety and

FOR AGENCY USE “T1. agency Address . _ FOﬂ RECORDS MANAGEMENT uss .
Apoptication Dete Dept. of Natural Resources [Appiication Numter o
4/91/81 Er_wironmental Protection Division 8 ‘ - | L{N
Rorication Numbar ™ —| Air Quality Evaluation Section TKXEER&"‘“ﬁ”BEﬁhmmEE*'LJ
4279 Memorial Drive, Suite D A
i e DG CAEUT . GeOTYgia 30032 — *ﬁaam~ffﬁiigi§il l!éxniigggLnu
2. Person to Contact Worklnn Title Tdephcme Number
Elon Dodgen Principal Secretary 404/656-4997
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What is the function of the Division and the Office in which this record series is created?

1

Documents relating to:

r"‘

' B Monthly ‘Raferance Rate

One to six months oid

twenty -five months and olderw —_?

7. Record Series Description

Ambient Air Special Studies conducted statewide

Includedare:  Correspondence, data, report narrative, regarding study which
resulted from citizen complaint, Division initiated to determine
pollutant impact on the surroundlng areas.

File is arranged: Study name and date as study ‘\ initiated, ¢, . \& \\
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Tyis file contains the foﬂqwing‘domnunts linclude form numbers and titios, if ony)
Attach samples of the file. -
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How often are rccords s reforred to whlch are: - — —-

; Savan to twalve months old ___ N Thirteen to twanty-four months old
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‘I t 9. Annual Rate of Accumulation of Rerords

{  Letter-size drawors

L

= R WL CETTR 4t PTTTATE S e Ko e et — st AL A = TR M e SRRV O S e

- Legai-:_.ize drawers ___ .. _ .. . _; Shelves
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e e Qther (specify)
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YES | NO |10, Questionnaire (Place an_""X'" 1in the proper column) "
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X a. Is this the official copy of the series? . -
1 If not, where is it? - . e e e e e e e
X b, Does the series contain confidential information requiring security handling? If yes, cite law or regulation, -
o
+ S ‘ — T A T T i e e e e e
X 1 e lsthis avital rocordE?- e ~ e ] R

d. Does this series have historical or tong term research value"

e Ty

¢. When one or two documents in the file make it necessary to keep the entlre file for a Iong period, couid these

_documents be schedyled separately? ' . e e e e e
4 L )s.the information contained in this. s:ms.emnuhhshsd? If fyes.aftacheopy. - ___ _  _____

X
X
X
1 X g. ls the information contained in this series ever analvzod andlor fecorded in a summarized report?
X
X
X

—.—1f.yes, attach coov, . - S P — —

h. Is there a duplication of this series in your offloa orin another office or agency?

| _fves, where? — e e e e+ e o et i e e  een i e e e
| _i.__t5 this sacies (ar 2 maiar portian of itl regularly micrafiloed? e e e — e
1A |_ i Doesthe record series result in a computar printout?  _ __ '
11. Retention Requiretments The following requires the series to be kept:
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a. State Law 4 _years. d. Audit period _ e e YRATS.
b. Statute of limitation —— e e Y @ATS, e, Administrative need R S years,
¢. Federal law e years, . . Federal retention instructions . ... _ ... years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

The 4 years administrative need is based on reference requirements.
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12. Aooroved Disposition Instructions - This agency recommands that the file series be cut off at the end of aach
% Calendar Year; O Fiscal vear; O Other ... . __ _____ _then,

fXHold in the current files area .. .. month(s) 1 .o 'faar{s): then
O Transfer to iocal holding area, hold .. ___year(s); then
R XTransfer to State Records Center; hold D ___year{s); then

X3®& Destroy.
O Teansfer to State Archives for permanent retention.
0 Other (Specity)

Theaa instructions apply to all prior and future accumulations of the series.
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}...bate ] Records Menagemaent Office: (Signatwre) . | . Dste
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. State Records Commiftes {Signature) Dste
Regommendations in para- -
graph 12 are approved. Stata Auditgr /Designee 9 " 'y
(If disspproved, attach letter
of explanation.) %ecret atafDemgrm B 7"" & L
Attorney General/Designee f / [ ( /

\A-80-71: Rev. 76




